
John Glenn College of Public Affairs 
 

Page Hall 
1810 College Road 

Columbus, OH 43210 
 

glenn.osu.edu 
 

Human Resources Action Request Form 
***Submit to Andrea  at least 3 weeks prior to effective date of action*** 

 
Requester Name:   Date:   

 
Description of Requested Action (please include as many details as possible): 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Date that the action should be in effect:    
 
 
 

Funding Source (if known):   
 
 
 

To be completed by Administrative Team: 
 

Date received:   
 

Budget Availability and Details:   
 

Approvals 
 

Grants & Contracts Specialist:    Date:   
 

Admin Manager:   Date:   
 

Dir. Of Administration:   Date:   
 

Dean:    _   Date:   
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